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Sometimes they need to look into a matter before taking a final
decision. If that’s the case, they might note down all the points
raised during the meeting to help them.

Some people don’t like to be interrupted when they’re talking,
whilc others don’t mind 1f somconc steps in with their point of
view. I have had times when I’ve had to cut in especially when
I thought that a colleague was going on about something truly
unimportant.

There 1s always someone in a meeting who just keeps
rabbiting on about some subject that no one else is interested
. So, | often tell my colleagues that we need to press on with
the other items in the agenda. After all, there’s nothing worse
than having a meeting that drags on, 1s there?!
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1. A long shot

This phrase comes from sports, like basketball for example when a player is
trying to shoot from a long distance. It means something unlikely to happen. With
very little chance of success.

Example: Getting a senior position in the corporation one day is a long shot, but
if you don’t try you’ll never find out if it’s possible.

2. Back to the drawing board

This expression means to start something again from the beginning because it’s
not working as you would have liked or expected.

Example: This project is not going as planned, let’s get back to the drawing board
and fix what’s going wrong.

3. To corner the market

To control enough quantity of a product or service that enables one to then
change the market price willingly. It can also mean to be the only one making or
providing a given product or service.

Example: Intel has pretty much cornered the market of microprocessors for
servers. Their direct competition, AMD, is a distant second.

4. Hands are tied

When you are unable to carry out any meaningful action because of regulations,
rules or other people with authority.

Example: I wish I could help you cut through all this red tape (another business
idiom meaning administrative procedures) but my hands are tied. My boss won’t
let me.

5. Up in the air

When things are highly uncertain when a decision has not been made yet.
Example: We were hoping to sign the contract by the end of the month, but there
are still too many things up in the air we need to deal with first.




6. To learn the ropes

To learn the basics of a profession, a specific task or activity.

Example: It took her a while to learn the ropes, but now she is confident and we
feel that we can count on her to manage her client portfolio effectively.

7. By the book

To do things strictly by the rules.

Example: I don’t want to take any chances of getting caught by the financial
regulators and having to pay significant fines. We have to do everything by the
book.

8. To cut corners

Almost the opposite of the book. This means to do things most quickly and
cheaply to save time and money but often compromising quality and bending the
rules (another expression which means not strictly following all the rules).
Example: The company’s decision to cut corners ended up costing them dearly
when they got caught red-handed and had to pay a huge fine for committing
fraud.

9. To think outside the box

To think unconventionally, creatively and explore new non-conformist ideas.
Example: If you want to succeed in this highly competitive economic
environment, you have to think outside of the box to gain an edge on your rivals.
10. Touch base

To touch base with someone means that you will contact them.

Example: I will finish the project I am currently working on and then we can
touch base later in the week.

11. to tie up loose ends

To take care of, finish, or resolve some issues or pieces of business that are not
critical but have remained outstanding.

Example: The legal team is still tying up a few loose ends in the merger contract,
but, other than that, we are ready to move ahead with the deal.
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